Sample Study Staff Roster and Signature Sheet

All personnel directly involved with HPTN 057 must be listed on this roster. Note all study roles and responsibilities for each person using the codes listed below; responsibilities may be assigned to more than one person. Additional responsibilities may be noted. Start and end dates refer to the period during which staff members are directly involved with this study. Maintain this roster with other study administrative and regulatory documentation, and update it whenever staffing information changes. 

	Print Name
	Signature (handwritten)
	Initials

(hand-written)
	Credentials
	Study Responsibilities
(indicate all that apply
using the codes below)
	IoR

Designee*

(yes or no)
	If yes

IoR must initial
	Start Date
	End Date

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


*A IoR designee is someone who can sign for the Principal Investigator in his/her absence.

RESPONSIBILITY CODES

A. Investigator of Record 

B. Conducts Informed Consent Process

C. Pediatrician

D. Obstetrician

E. Nurse

F. Study Coordinator

G. Verifies eligibility

H. Pharmacist

I. Transcriber (completes DataFax Forms)

J. Laboratory Technician
K. Phlebotomist/Collects Specimens

L. Retention Coordinator

M. Other (specify)

